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POLICY MANUAL  
Policy 7 

 
 

Rules  of Order  shall  be  use d as  a tool to 
facilitate  discussion  and  decisions  and ensure meetings  are orderly,  not for more experienced 
participants  to frustrate participation by  others.  
 
The Board’s fundamental obligation is to preserve, if not enhance, pu blic trust in public education,  
generally,  and in  the affairs  of its  operations  in particular.  Consistent  with  its  objective to encourage 
the general  public to  contribute to the educational process, Board  meetings  will be open to the 
public. Towards this end, the Board believes its affairs must be conducted in public to the greatest 
extent possible.  
 
There are times  wh en  public  interest  is  best - served by  private discussion  of specific  issues  in 
"in - camera" ses sions as allowed under the School Act.  
 
The Board further believes public interest can be enhanced by ongoing and meaningful public 
engagement, including having members of the public participate at Board meetings.  
In order to carry out its responsibilities effectively, the Board will hold periodic meetings of sev eral 
types. Formal meetings, at which all formal and legal business of the Board as a corporate  body  
shall  be  done,  may be designated as  inaugural,  regular,  special,  or closed  (in - camera). The Board 
may also hold informal meetings from time to time for the purposes of general discussion, meeting 
with other individuals or groups or for information gathering and sharing.  
 
The Board  has  adopted sp ecific  policy  governing  the conduc t of its  formal meetings.  
 
1.  Board  Composition and  Elections  

Seven  trustees  are  elected  at large  to the  Board  of Education  for a four - year  term.  The one 
electoral  area for the district is  the Municipality of  New  Westminster.  Therefore, all  trustees are 
elected at large.  
 

2.  
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2.1.1.3 Election of Chair 
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4.3 A special meeting of the Board may be called by the Secretary-Treasurer at the request of 
at least 2/3 of the trustees in office. 

4.4 The business to be conducted shall be set out in the notice. 
4.5 No business shall be conducted at a special meeting other than that for which the 

meeting is called without the consent of two-thirds of the sitting Trustees. 
 

5. In-camera Meetings 
5.1 In-Camera meetings of the Board may be held with the public and others excluded as 

provided for in the 
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9.5 As part of its ongoing effort to keep staff and the public fully
  5     



 

 
 

 

 
Modification to this document is not permitted without prior written consent from New Westminster Schools. 

Policy 7  Page 8 
 

11.  Public Participation 
 

The Board welcomes and provides for a variety of forms of public participation by members of the 
community. Public participation may be through presentations by a delegation, through formal 
question/comment periods in regular Board meetings or in the form of written communications. 
Such opportunities shall not be used to address matters, which must be dealt with in in-camera 
meetings as noted elsewhere in this policy. 
 
Delegations 
11.1 The Chair shall rule on the propriety of all presentations and questions and may 

decline to have a matter heard from a delegation or terminate any presentation or 
question or refer it to an "in camera" meeting of the Board if that is deemed to be 
appropriate by the Chair. 
 

11.2 A person or group wishing to address the Board on an item not otherwise on the 
agenda shall provide written notification and a written outline of the presentation and all 
presentation materials to the Secretary-Treasurer by noon on the Monday of the week 
preceding the date of the regular Board meeting. The presentation will be listed as a 
"Delegation" on the agenda of the Regular Board meeting providing the matter is one 
that is appropriately considered in a public meeting. 

 
11.3  Delegations shall have 10 minutes to present to the Board. 
 
11.4 The Chair may refer to Robert’s Rules of Order to ensure  th  
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motions or action will be considered by the Board at the time of presentation: matters 
requiring action may be referred to a Committee meeting for consideration. 
 

11.11 There shall be a Question Period of up to 15 minutes at the end of every regularly scheduled 
Board meeting, where members of the public may ask a question and seeking clarity on 
matters that arose during that Board meeting. Questions will be directed to the Chair who will 
respond on behalf of the Board. The Chair may refer the question to staff for an immediate 
response or a response may be provided at the next regular board meeting. 

 
Correspondence to the Board 

Correspondence may be sent to the Board as a whole or to individual trustees. Even when 
correspondence is addressed to an individual trustee the contents may be more appropriately 
addressed by the corporate Board. Where correspondence is addressed to the Board or its contents 
are more appropriately addressed by the corporate Board the following processes shall be adhered 
to. The intended outcomes of these processes are: to ensure Board correspondence is 
acknowledged in a timely fashion, the corporate Board is aware of the public input provided and 
where required, a corporate response is provided in a timely manner. 
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Contact Information 

     Questions or comments about this Policy may be addressed to the Secretary-Treasurer. 

 

Legal Reference: Sections 50, 56, 57, 58, 59, 66, 67, 68, 69, 70, 71, 71(1), 72 School Act  

Financial Disclosure Act 

Income Tax Act 

 
 

SD No. 40 (New Westminster) 

 
Adopted: May 30, 2017 

 
Revised:  April         
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